
 

 

ST HUGH’S COLLEGE 

NON-ACADEMIC DISCIPLINARY PROCEDURE 

 

Non-Academic Disciplinary Procedure - Outline 

 

  

A report is made to the 
Dean about a student's 

behaviour

If the allegation 
necessitates urgent 
safeguarding action:

The Dean or Principal 
undertake safeguarding 

action

If the allegation is of 
serious criminal 

misconduct:

Dean, or person 
receiving report, informs 

the Police and/or 
Proctors

Any investigation may be 
paused pending Police / 
Proctoral determination

The Dean decides if a 
breach of discipline has 

occurred and determines 
its seriousness

A minor breach of 
discpline will be dealt 

with by the Dean 

A major breach of 
discipline will be referred 
to a Student Disciplinary 

Committee, via the 
Principal



 

Procedure for Minor Breaches of the Code of Discipline 

 

 

  

A minor breach of 
discpline is reported to 

the Dean

The subject admits a 
minor breach of 

discipline

The Dean determines a 
suitable sanction, 

informing the subject in 
writing

The subject accepts the 
Dean's determination or 

invokes the appeals 
process

The subject refutes a 
minor breach of 

discipline

The Dean investigates 
the report

The subject is presented 
with the collected 

evidence and invited to 
respond

The Dean reaches their 
determination and 

decides on a sanction if 
appropriate

The subject accepts the 
Dean's determination or
invokes appeals process

The subject is 
summonsed by the Dean



 

Process for Appealing against a Determination by the Dean 

 

 

1 Via Principal’s Executive Assistant 

2 Non-Academic Disciplinary Procedure 

3 Information available at http://www.confcoll.ox.ac.uk/html/main/ccat.html 

4 Information available at https://www.oiahe.org.uk/students/how-to-complain-to-us) 

Subject appeals to the 
Principal within 7 days of 

receipt of the Dean's 
determination 1

Grounds for appeal met:

The Principal hears the 
appeal and reaches a 

determination. The subject is 
informed of the Principal's 

determination

Grounds for appeal not met:

The Principal rejects the 
appeal, writing a Completion 
of Procedures letter to the 

subject

The subject may appeal 
against the Principal's 

determination, within 5 days 
of its receipt, to the 

Conference of Colleges 
Appeal Tribunal 3

If the Conference of Colleges 
Appeal Tribunal rejects the 

appeal, the subject may 
further appeal to the Office of 
the Independent Adjudicator 

within 12 months 4

The Principal assesses 
whether or not grounds for an 

appeal are met (see Para 
5.15 NADP 2)

http://www.confcoll.ox.ac.uk/html/main/ccat.html
https://www.oiahe.org.uk/students/how-to-complain-to-us


 

Procedure for Major Breaches of the Code of Discipline             

 

  

Major breach of discpline 
reported to the Dean. Subject 

summonsed by the Dean

The Dean informs the subject 
of the allegations against 

them and of their referral to a 
Student Disciplinary 

Committee

The Dean submits their report 
to the Principal

The Principal appoints an 
Investigator and a Student 

Disciplinary Committee

The Principal informs the 
subject and reporter of the 

indentities of Investigator and 
Student Disciplinary 
Committee members

The subject or reporter may 
object to the Principal's 

appointments within 2 days of 
being notified

The Principal may make new 
appointments, informing the 
subject and reported of the 
names of the replacement 

members

The Investigator will complete 
an investigation into the 

Dean's report and will submit 
their findings to the Student 

Disciplinary Committee

The Student Disciplinary 
Committee will arrange a 

Disciplinary Meeting, 
concluding with a written 

determination

The Student Disciplinary 
Committee will submit their 

determination in writing to the 
Principal and subject

The subject accepts the 
determination or invokes the 

appeals process



 

Process for Appealing against a Determination by a 

Student Disciplinary Committee 

 

The subject may appeal against 
a Student Disciplinary 

Committee determination within 
7 days of receiving the 

determination1

The Principal will appoint an 
Appeal Panel (see Para 6.34-

6.39)

The subject or reporter may 
object to the Principal's 

appointments within 2 days of 
being notified of the Appeal 
Panel members' identities

The Principal may make new 
appointments, informing the 
subject and reported of the 
names of the replacement 

members

The Principal will nominate a 
College Representative to make 
the case in favour of the Student 

Disciplinary Committee 
determination

The College Representative will 
provide the subject and the 

Appeal Panel Secretary with a 
written response to the appeal

Within 2 working days of the 
response being received, the 

subject must inform the 
Secretary if they are requesting 

an oral hearing

If an oral hearing is approved by 
the Chair, the Secretary will set 

a date of the Appeal hearing

The Secretary will confirm the 
date, time and location of the 
meeting and will provide all 
relevant documents to the 
Appeal Panel, subject, and 

College Representative

The subject or College 
Representative must provide the 

Secretary with any additional 
material they wish to be 

considered at least 5 days 
before the hearing

If no oral hearing is to take 
place, Appeal Panel members 

will meet to deliberate the 
matter

The Secretary will inform the 
subject and College 

Representative of the date of 
the Appeal Panel meeting

The Appeal Panel will write to 
inform the Principal, College 

Representative, and subject of 
its determination

The subject may appeal against 
the Panel's determination within 

5 days of its receipt to the 
Conference of Colleges Appeal 

Tribunal 2

If the Conference of Colleges 
Appeal Tribunal rejects the 

appeal, the subject may further 
appeal to the Office of the 

Independent Adjudicator within 
12 months 3



 

1 Via Principal’s Executive Assistant 

2 Information available at http://www.confcoll.ox.ac.uk/html/main/ccat.html 

3 Information available at https://www.oiahe.org.uk/students/how-to-complain-to-us) 
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